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Brief Introduction

Main Functions and Applications of CrossChex Software

Complete user authority management including user operation authority, department management

authority and device management authority.

Managing fingerprint, face, iris and other biometric recognition devices and communicating with those
devices to transfer data including uploading & downloading user information, recognizing records and

setting operation parameter, etc..

Common attendance management function with flexible setting: different shifts (routine shift,
changing shift, intelligent shift, etc.), exact records for late, early leave, overtime, not coming, ask for leave

and work time, etc.

Different access control group and time zones to manage users.

Application Situation

Complying with our self-developed fingerprint, facial, iris, etc. devices, CrossChex Standard integrates
intelligent management of time attendance and relevant functions of access control. It has been widely
used in many office buildings and factories across the world, continuously serving access control and
management requests from many companies with stable performance, accurate calculation, safe

management and high intelligence.

Performance Parameter

Fingerprint Recognition Speed: 1:1000 < 1 second

Anviz Technology Co., Ltd.
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Low CPU, RAM<10MB, Disk<100MB

Applicable to conference call, biometric fingerprint/facial/ iris consumption, ID recognition etc..

Complete and flexible user management, easy setting of different shifts and accurate calculation of

daily and monthly attendance of all staff.

Key Technology and Specialties

Using physiological characters like fingerprint, face, iris to identify personnel; safe, secure and accurate

performance to avoid forgetting or stealing.

Supporting intelligent updates of fingerprint, face, iris and other physiological characters, increasing
recognition safety and accuracy, and providing flexible setting about shifts and time zones to meet time

attendance and access control requests from most companies.

Anviz Technology Co., Ltd.
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1.Software Installation and Uninstallation

1.1 Software Installation

Please insert the CrossChex CD into the computer CD-ROM drive. If you turn on the computer
automatically run a CD, the installation program will run automatically. Otherwise, open the CD and run

their own "setup.exse".

1. Please select software language and click "OK" button

™ CrossChex Standard Setup @
Please seleck a language:
%_!,” [English [United States) v]

[ ok, ] [ Cancel ]

2. Enter the software installation wizard, click "Next"

2 CrossChex Standard Setup |&I

-

Welcome to the CrossChex Standard Setup Wizard @

A 4

e

The Setup Wizard will install CrossChex Standard on your computer, Click Next to continue or close the
window to exit the Setup Wizard,

Anviz Technology Co., Ltd.
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) . 7 : , )
3. Read the license terms, after the reading is complete, choose 1 aceent the terms of this agreement. 1o ¢fjck

"Next".

™ CrossChex Standard Setup

7/

Read the Anviz License Terms

QA

To continue you must read and accept the terms of this agreement. If vou do not want ta
accept the Anviz License Terms, close this window to cancel the installation.

constitutes agreement by the government that the software product and .

accompanying  docurmentation  are  "commercial  computer  software”  and
"commercial computer software docurmentation,” and constitutes acceptance of
the rights and restrictions herein,

soverning law, jurisdiction and costs

this agreement is governed by the laws of new york, without regard to new
york's conflict or choice of law provisions,

severability

if any provision of this agreement shall be held to be invalid or unenforceable,
the remainder of this agreement shall rermain in full force and effect. to the extent
any express or implied restrictions are not permitted by applicable laws, these
express or implied restrictions shall remain in force and effect to the maximum
extent permitted by such applicable laws,

I accept the terms of this agresment .

Ny

| < Back |[ Mext = ]

4. Click "Browse" to select a local path as a software installation directory, if the software default path, click

"Next".

™ CrossChex Standard Setup

= (ol S |

]

]

Choose a file location

To install in this folder, click "Mext", To install ko a different Folder, enter it below or click "Browse",

 Coie
R 4

D} \Program Files (x86NAnviziCrossChes Standard)

Total space required on drive: 23 MB
Space available on drive: 9.44 GB
Remaining free space on drive: 9.41 GE

Browse, .,

< Back | [ Mext =

Anviz Technology Co., Ltd.
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5. Click "Install"

6~ Installation is in progress, please be patient, depending on the computer configuration takes about 1-5

minutes.

Anviz Technology Co., Ltd.
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7. The installation is complete, click on the "Run CrossChex Standard" or "close" button.

% CrossChex Standard Setup S : @J @

CrossChex Standard has been successfully installed.

Run CrossChex Standard

Close

1.2 Uninstall software

This software operating system standard uninstall program, you can use the operating system
platform uninstaller to uninstall, or you can use the software's uninstaller to uninstall the following
operation is complete.

1. Enter into the "Start" menu, expand the "All Programs" list, find "Anviz" directory, enter "CrossChex
Standard" directory, locate the "Uninstall" to uninstall the program and run (or you can enter the
software installation directory to find the Uninstall uninstaller)

2. Confirm whether to uninstall this software, click "Yes" to continue uninstalling, click "No" to exit.

r 5
Windaows Installer 1

Are you sure you want to uninstall this product?

[ Ni=E ] [ Mo ]

3. Waiting for the uninstall process has been completed.

Anviz Technology Co., Ltd.
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CrossChex Standard

| Flease wait while ‘Windaws canfigures CrossChex Standard

[ Cancel

2. Software Initialization

2.1 Operation Software

Cro

Double-click desk icon BEZEEER or click the software “CrossChex Standard” from menu directory

“Start”- “All” =“Anviz”- “CrossChex Standard”.

2.2 User Guid

The guide will start on its own when software first run, to help you quickly setup and get to know
operation.
1. Software Registration

CrossChex Standard version is free and standard applies to Anviz devices. To assure you can get better
software service and support, please fill in the registration which under encryption on transmission,

Please feel free to fill out. This information is only used in our technical services

Anviz Technology Co., Ltd.
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Registrater |nformation * kandatory Figld

Software Guide

“Contact ||

“Campany

Website

LCauntry

Address

1+ Thig iz a free software, z0 please register at firzt in order bo enzure a better service

2+ Our register infromation will be encrypted so it is zafe to use.

3 This iz just used for techhical service support provided by us.

4+ the information will be saved in localand it will be registered autarnatically when network connhect.

2, Configuration Database

The system default database is ACCESS, SQL Server supported. Can be optional changed.

Software Guida

Access File: D:4Program Files [#86)%nviz\CrozsChes StandardSDBACrossChes.n

Server IP:

User Mame

Password:

Database Mame

Database Mode:

Anviz Technology Co., Ltd.
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2.

3.

Dept. Setting

Software Guide

Department List:

Add Madify Del

(1 Anrviz
o M arketing

Selected Department:

|An\-'iz

MNew Department;

1+ When adding a new dept, it cannot repeat with the existing ane

2+ When deleting a dept. all staff under it will be tranzsferred to head office

3. Employee Information

Software Guide

1+ Please click the first button to get standard staff template
2+ Pleaze fill staff information in standard staff template
3+ Click the second button and choose the finished staff information and then upload it to software

4+ If you don't need to fill staff information now, you can click 'next step’ and then add this in software

1.Get standard staff template 2 Upload finizhed staff information

Attendance Setting

Please refer to details in “Attendance Parameter Settings”.

Anviz Technology Co., Ltd.
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Software Guide

Scheduling Dewvice

Stat. Rule Stat. kems
[}
A workday count as B & Minte Stat. ltems: Stat. Rule

= Minute Mormal Unit Set
Late Unit

=& Early
= Lkt Buziness Leave Day A
E0 = i Leave
= Uit Absence Minimum
B & Minute Stay away 08

Free Owertime

The shortest working time 10

The longest working time

=]
= minutes earlier clock-in count as overtim
Round-off control

=]
= minutes later clack-out count as avertimi

wieekend Shift covers bwo days

Overtime Calculation
1 Indicating Symbal
Marmal o
Indicating Symbal:

Weekend 2
3

Festival

4. Shift Setting

Please refer to the detail in “ Shift Setting”

Software Guide

| Timetable Setting Shift Setting Ermployee Scheduling

Shift List:

| Shift Hame Shift Informatiorn
7]
1 = Cycle Unit

Shift M ame: Cycles

Time1 Time2
Sunday

M onday

Tuesday

Wwednesday
Thuraday
Friday
Saturday

5. Unit Management
CrossChex software can be one button setup with Anviz device match agreement. No additional device

nor configuration. Please refer to details in “ Device management”

Anviz Technology Co., Ltd.
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Software Guide

Fegister Datshase  Deparment Staff Aftendance  Scheduling Device
Search Device | Setting Device I Add Device

Mo Device type  Device ID Serial number IP Gate MAC
YF30 1050100015130083 I 9

[ Back ] [ Mext Step

3.. Software Operation

3.1 Login

CrossChex

SEUCEIEN or click the software “CrossChex Standard” from menu directory

Double-click desk icon

“Start”- “All” —“Anviz”- “CrossChex Standard”. Once loading over, it will show a window below:

P AIM CrossCR&X

CrossChex Access Control and Time Attendance Management System

N4

User Mame S0 Llzer P00 m Cancel

Default User name: ADMIN. Empty password. Press “confirm” to entry. Press “Cancel” to close.

Anviz Technology Co., Ltd.
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3.2 Host interface
Anviz Biometric management software interface divid to 3 parts:
.@ Ol VR CrossChexs Standard - =] x
Settings User Dewvice Recard DAitendance Data Help
= I
4 A T 400G L & L L L[5
Datahase Base Attendance Dept. Status  Leawe  Work  Holiday Shift Arcess  Adrministrators Change  Screen Swritch Exit
Setting  Parameter  Parameters Setting  Setting  Type  Code List Setting  Contral Password  Lock  Administrator
Systern Pararmeter Setting | tanager Operation |
} } ‘ Add _[l_ Access
== Attendance @ Leave | ﬁ Heliday o+ User Settings
Parameters o Class . List
Shortcut Function
-
O K E
Dept. : Administrator | ﬁl Shift Business Append Late
Add Settings » o Management » Management Leave Record Early
Real-Time Access statistics
) ) Management Control analysis
-] Add @ Device % Downloading Syst Hel
Cmr — —_— siem He
et payice Management record ¥ P
; ; =
O B B
Help Asked Submit
Jocumentatior Questions Question
Login User [A0IN] | Software Yersion [1.0.0.0] | ANYIZ Global, Inc

2015-05-28 Thursday 12:40:50 |g

1. Window setup é W =.

() Home page | Click on the icon, the software will be returned directly to the main interface.
V] Skin System supply 3 skin color: bule, black and silver.
= Language Click on the icon can switch software language
2. System Function
Settings Employes Management Unit b anagement Record Management Attendance Management [rata kanagement Help
X PR L
4 A T A0CEB0 BN L L LI
[atabaze Baze Attendance Dept. Statuz  Leave ‘Work  Holiday Shift Accezz User b odify Lock Log E st
| Setting Farameter  Parameter Setting  Setting  Claszs  Code Lizt Manager  Out

System

Setting  Setting  Setting Pazzword
Swztemn Parameter Setting |

tanager Operation

Set all the system parameters, such as attendance, access control, system
parameters , etc.

Settings

Anviz Technology Co., Ltd.
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Employee . . .
pioy User information to add, modify, upload, download and so on.
Management
Unit Management Communication with device, uploads and downloads from device.
Record Management Screening and searching records according to the attendance record.
Attendance ,
Searching attendance records and generate report.
Management
Data Management Import and export of data, backup database, operation log, etc.
Help Software version information, online upgrade, etc.
3. Quick interface
l Add [1 Access
= Attendance @ Leave E/ Holiday +  Employee Settings
= Parameters > Class — List
Shortcut Function
-
O K
2 o= . reo e
Add Settings — (] M anagement — “ M anagement &
Fieal-Time Access satistics
Y M anagement Contral analyziz
=] Add Lnit Downloading
Lnit — gé M anagement [ a] record Srefe (el
9 e
Hel Asked Subrmit
Y Documentation Questions Guestion

- Attendance

QJ Fepaort .
£2 Backup database
SO P

Last backup time: 2015-05-1817:17:28

On the left is based on the normal operating procedures of the menu, more convenient and familiar
software attendance processes; the right side is common functions as an icon is placed in the main interface,

convenient for system administrators to quickly operate.

3.3 System Setting

System setting include database setting, base parameter, attendance parameter; dept. setting, status
setting, leave class, work code, holiday list; shift setting, access setting, user setting, modify password, lock

manager ect.

3.3.1 Database Setting

Anviz Biometric management software, with default Access database, SQL Server data supported.

Anviz Technology Co., Ltd.
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Can be optional changed by the admin.

@ Acoess

Aoceszs File D:AProgram Files (#8681 nvizhCrozsChes StandardhDBYCros: EI

Sql Server

Server P
dzer Mame =a

Paszwiard

Databaze Name  AH2012

Access Database:

Display database file storage path, press ”u ” choose other mdb data files.

" o

= Open @

Look. in: | CrozsChex Standard - O ; Sl A

- MName . Date modified Type
o , ACMode 5/28/201512:33 PM Filefolder
RecentPlaces | .y 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:23 PM Filefolder
Desktop . Help 5/28/201512:33 PM File folder
— . Images 5/28/201512:39 PM File folder
=) | Languages 5/28/201512:39 PM File folder
Libraries | Log 5/28/201512:38 PM File folder
| Reports 5/28/201512:38 PM File folder
,L_H C50L 5/28/201512:33 PM File folder
Computer  Terms 5/28/201512:39 PM File folder
) Text 5/28/201512:40 PM Filefolder

A
h 4 1T} b
Metwork

File name: | - Open

Files of type: |.-'l'-.|:|:ess file: [*.rndt] "’| | Cancel |

SQL Server Database:

(Installed MS-SQL Server software is a plus before SQL Server operation)
Server IP: Please entering the Server IP address of MS-SQL Server database.
User name: Setting when MS-SQL Server database installation.

Password: Setting when MS-SQL Server database installation.

Database name: Default as “Att2012”
Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 AN\I'ZE

Press “Apply”. Anviz Biometric management software will generate related database in MS-SQL Server

database.

3.3.2 Base Parameter

Base Parameter include 4 parts, “Employee field content editing”, “Custom field setting”,

“Communication parameters” and “Downloading record”

Emploves field content editing Cormmunication paramneters
Field l I Field Value Corn Part Communication delay time S econds 3 e
| AddFieldvale | —
Metwork, Communication delay time Seconds 10 b
R5483 Communication delap time Milizeconds 300 b
I Dl Field value ‘ IP Part 5010
I Clear Field Yalue ‘ Apply
Custom field getting Downloading record
Field List Mews Field Dowrloading Time 11:30 i 1331 12:33
Add Field [T Exported to text fles after downloading
Export Path u
Export Field and Format
Employes 1D Length |9 hd
Tirne Format Ywwv-mm-dd hhrmiss -
Status Length [0 hd
[ Del Field | [C] Teminal No. Lengh [0 7]
I Clear Fields I Space symbl M Apply

Employee Field content editing:
Add in “Position”, “Education”, “Specially”, “nationality” and “political status”
Field Value: Entering the content.
Example, when you selected “political status” and entered in “League member”, press “Add Field

Value”.Then “League member” will be shown in “political status” field.

Employee field content editing

Field I vJ Field value

[ Add Field Valus ]

[ Dl Fisld Value ]

| ClearfieldVae |

Del Field Value: Select the field in the list, and press “Del Field Value”. Then the selected field will be
deleted.

Clear Field Value: Click “Clear Field Value”, all fields in the list will be cleared.
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Custom field setting:

Cuztam field zetting

Field Lizt Mew Figld
Birthday Add Field

[ Del Field |

[ Clear Fields ]

Convenient admin to add in fields with more employee information. The field can be effected in
“Employee Management” — “Add employee”.

New Field: Add in new field name.

Press “Add field” to add the field into the page “Employment Management”- “Add Employee”

For example, entering the field “Marital status” into the list. Then it will be shown in the “Employee

Management”-“Add Employee”.

AddsModify Enmplapes Infa
Custom Fields
Field Mame Field W alue
Birthday
Note: the red items are required | l Savs l ’ Lancel l

Communication parameters:
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Set up communication between ANVIZ biometric management software and device parameters.

Communication parameters

Com Paort Communication delay time Seconds | 4 i |
Metwork, Communication delay time Seconds | 1a i |
R5485 Communication delay time Millizeconds | 400 i |
IP Port amd

| Apply |

Serial communication timeout: When using a serial connection and communication hardware, software
and hardware to allow communication delay, when the software and hardware devices are not creating a
connection, the communication system within the allowed time delay will prompt communications failure,
or the device is not connected. Timeout range that can be set: 1-5 seconds, Default: 3 seconds

Network Communication delay time:

Setting software/hardware delay time when communicate with devices by network. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 1-10 sec,

default, 10 sec.

RS485 Communication delay time:
Setting software/hardware delay time when communicate with devices by RS485. Once connection
failed in setting delay time, system will notice the failure or not of connection. Setting range: 200-500

Millisecond, default, 300 Millisecond.

IP Port:
The port IP for software/hardware data transmission when communicate with network and hard
device.
(Remark: The port IP must be uniformed on software and hardware network communication port.
Or the communication will be failed. To setting the port IP, please refer to the instruction for the

hardware setting.)
Press “Apply”. The setting will be kept and applied.
Timing Downloading Record:

Anviz biometric management software supports five times Point Timing download attendance records,
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and can be exported to a text file. Facilitate customer attendance record will be imported into ERP and other
third-party software.

Downloading recaord

Downloading Time  11:30 — 13:31 1233

Exported to text files after downloading

O

Export Path
Ewport Field and Format

Employee 1D Length |0 -

Time Format Ywww-mmedd hhomnmss -

| Statuz Length ln—vl
Terminal Ma. Length In—vl

Space symbal [- Apply

Downloading record:

5 downloading time supported. Auto-download attendance record.

Remark: Anviz biometric management software cannot be closed when downloading working.

Once downloaded automatically exported to a text file: for the convenience of customers attendance
records into the ERP and other third-party software, select "After the download is completed automatically
exported to a text file," the timing of the text and attendance software, save to the designated storage path,
and you can select the software provided under content, customers can compile the required attendance
record text file based data format required third-party software.

Press “Apply”. The setting will be kept and applied.

Automatically backup the database when exiting the program.

[] Automatically backup the database when exiting the program.

Effected this function, when exiting the program, the database will be backup into the folder “Backup” under installation

directory.

3.3.3 Attendance Parameter

Attendance Parameter includes two parts of “Stat. Rule”and “Stat. Items”
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Stat. Rule Stat. ltems
480 = .
Aok da COUNE 32 o =) Minute Stat. ltems: Shat Ful
— tat. Rule
- Mmoo Marrnal
The zhartest warking time =) Minute Late Urit St
] B
The langest warking time [ Minute Ezrsl-ilr;ess Leave Unit: Day -
B0 = Leave
:_. Minute Abzence Minirurn 05
R I b
] .
A = | minutes earlier clock-n count as overtime Fiee Dvertime Round-off contral

3]

g0

i

) minutes later clock-out count as overtime:

wieekend Shift covers bwo days Indicating Symbok

Overtime Calculation

Marmal 1.00

Weekend 200

Festival =.00

Stat. Rule:

Setup the role of attendance statistics

A work day count as: This value will be used as a constant value of late / early to leave / free overtime /
statistical project which calculate work hours of constant value. The Parameter range: 60-1200 min (default
480 min)

The shortest working time: In the statistical report, the minimum effective time intervals for
constantly punch card records , lower than this time interval will be ignored for participating statistics.

Parameter range: 1-480 min (default 10 min)

The longest working time: In the statistical report, the maximum effective time intervals for
constantly punch card records, longer than this time interval will be ignored for participating statistics.

Parameter range: 60-1440 min (default 720 min)

Not clock in count as late: Forget work attendance, attendance recognized by the system for the day
how many minutes late, as the punishment for forget to go to work

Parameter Range.: 1-480 min (default 60 min)

Not clock out as early: No attendance record for being late to work: forget work attendance,
identified by the system for the day and leave early attendance how many minutes, as a sign of
punishment for forget work

Parameter range: 1-480 min (default 60 min)

On duty X minutes earlier clock-in count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-in time

Parameter Range: 0-480 min (default 30 min)

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 AN\I'Z :

Deduct the on duty X minutes earlier: Deduct the above recorded time as the over work time.

Off duty X minutes later clock-out count as overtime: A statistics way for overtime, will be recorded
as record in this time range before the normal clock-out time

Parameter range: 0-480 min (default 30 min)

Deduct the off duty X minutes later: Deduct the above recorded time as the over work time.

Weekend: setup the fixed weekend, default is Saturday and Sunday.
Shift over two days: When the time over 00:00 AM, choose this record for the 1* day or 2" day.

Overtime calculation: Setup the overtime rate for normal, weekend and festival

Hit “Apply” and all the setup would be updated into the system.

Stat. Iltems:
In this item we can setup”normal, late, early, business leave, leave, absence, stay away, overtime, free
overtime ( overtime means the staff not registered in the system), can setup by the unit of day, hour, and

minute.

Definition of Round-off control part:

Round down: give up the last digit after the minimum unit, for example, if the minimum unit is 1 day,
so whatever it’s 1.1 day or 1.9 days, would be calculated as 1 day.

Round up: Round up one digit after the minimum unit, for example, if the minimum unit is 1 day, so
whatever it’s 1.1 day or 1.9 days, would be calculated as 2 day.

Round off: Give up when the last digit lower than 0.5, otherwise round up.

Round at total: when you choose it, all the data would be calculated firstly, and then would be
processed based on your setup rule.

Accumulate by times: only accumulate times, also show on report.

Notice : The stat. Rule setup effect the result directly, please setup by the real condition of your company
to ensure the accuracy.

Indicating symbol: use for marked the attendance record. (2 bytes, 1 Chinese characters)

Hit “Apply” and all the setup would be updated into the system.

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 AN\I'ZE

3.3.4 Dept. Setting

Setup company name, department and organization structure.

Department List:

= . Az
i [l M arketing Add bl odify Diel Save I I Cancel

Selected Department:

Arwiz

Mew Department:

Chooze the device from below

2+ ‘when deleting a dept, all staff under it will be tranzferred to head office

Add department:

Select a department need to add sub-dept. Hit add, and input the department name at the blank, and
choose save.

Notice: if you need do any operation for the new added department, please firstly go to “Admin
setup”to add the operation rights( choose the department at “operational Dept.

Modify Department:

Choose the department, hit: “Modify”, input the name in the blank and press save.

Delete department:

Choose the department, hit [DEL], Press confirm at the blow window.

Fleaze make zure ...

0 Are pou sure you want to delete this department?

Notice: 1. The department name could not be repeated.

2. if there has staff at deleted dept., the would be added to headquarter automatically.
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3.3.5 Status Setting

The fingerprint devices provided by Anviz Global support 16 attendance status, and all the client could

customized setup the attendance status.

Statuz value Symbal Status Description
Y o In
11 Out
2|2 2
33 3 Upload to the selected terminal
44 4
55 5
BB g
7|7 7
g8 g
99 9
1010 10
1M1 11
1212 12
13113 13
1414 14
1515 15

Status value: value for 16 different modes.

Symbol: this symbol is matching with hardware setup, not suggest to modify.

Status description: Customers can describe the required attendance status, write in here. This
description can be synchronized to the device (different models have different character bits wide limit)

Choose the above device and hit: “upload to the selected terminal” to update the devices.

Notice: Attendance must be completed in accordance with the state of the state number order.

3.3.6 Leave class

Setup the leave type, use different colors, like annual leave, marriage leave
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Leave Class List: _
Leave Clazss [nformation
Mame

b Leave 1 N ame Leave
Color [ clhqua v
Stat. Rule
[Init Set
Irit -
Finirnum
R ound-off Caontrol
Fround down
Round up | Round at tatal
@ Found off Accumulate by times
|rdicating Symbol
Count ag leave
add || pel || Modiy

Leave class information:
Name: input name, like annual leave
Color: Choose one color
Stat. Rule: Setup the time unit
unit: Day, hour, minutes
Minimum: support minimum or 0.5 hour and 1 minutes.
Round-off control: refer to round-off control in the Attendance Parameter.
Indicating symbol: the symbol would be used to mark leave in the report.

Count as leave: Count such data into the leave field in the report

Press [ADD] to add the name and color into leave class list.
Choose item in “Leave class list”, hit [Modify] to save changes;

Choose item in “Leave class list”, hit [DEL)] to Delete the item.

3.3.7 Work Code

Anviz global provide fingerprint devices which supports multiple types of settings. An employee may work in
a different identity attendance, for easy to calculate attendance statistics with appropriate time and

payroll. Click page [Leave class], following shows
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Whork, Code List:
Work Code Information
Murmber M ame

MHumber

Mame

Stat. Rule
[Init Set

it

b irirnam

R ound-off Control

Work code information:
Number: input number. e.g.: 9527
Name: input name. e.g.: financial, IT, etc.
Stat. rule:
unit: Day, hour, minutes

Minimum: support minimum or 0.5 hour and 1 minutes.

Round-off control: refer to round-off control in the Attendance Parameter.

Press [ADD] to add the name and color into work code list.
Choose item in “work code list”, hit [Modify] to save changes;

Choose item in “work code list”, hit [DEL] to Delete the item.

3.3.8 Holiday List

Setup holiday list and will automatically shown on report

Holiday List

Haliday Infarmation
M ame Start Date Days ¥

Mame

Start Date 20194 9418

3

1

i

Dayz

Add || Del

b iy

Holiday information
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Name: input name

Start date: choose start date

dates: add dates

Press [ADD] to add the name and color into holiday list.

Choose item in “holiday list”, hit [Modify] to save changes;

Choose item in “holiday list”, hit [DEL] to Delete the item.

3.3.9 Shift settings

The key function, and realize shift setting by three steps.

TimeT able Setting | Shift Setting | Employes Scheduling

TimeT able List:
Timetable Information

Timetable Mame | On Duty Time | OFF Dty Time
Timetable Mame
On Duty Time  ——
0ff Duty Time  ——
Begin Clock-In Time ——
End Clack-In Time ——
Beqin Clock-0ut Time —'—

End Clock-Out Time ——

Late erar allowance Minutes

Early eror allovance 5 Mirutes
Count &z Wark day 1

Count As workTime 480 Mirutes

Time table setting:

Setup working time period, means the time from start work till off work, e.g. Working time:

08:00-12:00AM and 13:00-17:00PM, then we have two time table, if you need add a shift, should have

these two time table, and refer to below two parts for details. Here we just know something about

relationship with shift and time table.
[Time table name] category of the shift, e.g.: Day work
[on duty time] start working time, e.g.: 09:00
[Off duty time] off work time, e.g.: 17:00
[Begin Clock-In time] effect record after this time. e.g: 07:00

[End-clock in time] ineffective record after this time e.g.: 13:00
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[Begin Clock-Out time] effective work out record after this time e.g.: 16:00

[End Clock-Out time] ineffective work out record after this time e.g.: 02:00

[Late error allowance] e.g.: 5; then the record before 9:05 would not be treated as late.
[Early errof allowance] e.g.: 5; record after 16:55 would not be treated as early

[Count As Work Day] statistics unit for the report. e.g.: 1;

[Count As Work Time] e.g.: 480 (Work time is auto setup by time table);

choose[Must C-In] and [Must C-Out], hit [Save] button to add the table.

Notice: each item should be setup and empty item is not permitted. On duty time and Off duty time
could cross date, but could not have a different over 24 hours.

[Count As Workingday] and [Count As Work Time] should be used on work leave, over work, etc.
Should be setup accurately.

If you choose [must C-In] and [Must C-Out] will effect the result, If some staff has this time table in his
shift, and he is not clock-in and applied for leave, then will be treated as absence, if not choose these two
item, then if this staff only clock out and no clock in, will still be treated as normal.

[Free time]: match the clock zone in system, only calculate time, not mark early or late.

[OT-time]: marked whether this item used as over work.

Modify timetable:

Choose name, input new content, press [Modify] to change.

Delete timetable:
Choose the timetable, Press [DEL] and confirm at following window to delete.,
Note: Begin Clock Time and End Clock Time makes the valid time range, the record not in the time

period deemed invalid records; check-out time is set as well; please set according to your own situation.
Shift setting:

Relationship between shift and timetable: 2 steps for shift, firstly need time table, and then set shift,

can choose multi-timetable, but less than 4.
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| TimeT able Setting| Shift Setting | Employee Scheduling|

Shift List:
Shit Name Shift Infarmation
- - (m—
Shift Mame Cucles €3] Cucle Unit
[ AddTimetable | | DelTimetable | | Clear Tmetable |

Date Timetable 1 | Timetable 2 |TimeTabIe3 |TimeTabIe4 |

Shift name: input name, e.g.: normal shift
circle: setup range: 1-100, default value: 1
Circle unit: day. week. month;

Add timetable: hit add timetable: choose timetable name and date to confirm.

Go back to [Shift setting]. Hit [Add] to add

Add Shift Timetable

Choice a timetable: Choice the date: [

Timetable Mame | On Duty Time | OF Duty Time Sunday

| Monday

| Tuesday

| wednesday

| Thursday
Friday
Saturday

Delete timetable: choose the timetable, hit [ Del timetable] to delete.

Clear timetable: Clear all timetable in this shift.

Modify shift:

Choose the shift, and input new name, press [ Modify] to change

Delete shift:
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Choose the shift, hit [DEL] and confirm to delete
As Default Class :

Choose this item and the shift will add to new staff automatically.

Employee Scheduling:

Arrange the shift to according staff, support one or multi staff, and also support to temporally staff

[ TimeT able Setting | Shit Setting| Employes Scheduiing |

Emplovee Mo,
Search Select &l Select Mone Arrange
Emplovee Mame

E|. Ariz Emplovee ID Mame Department Shift Emplovee Mumber
-l Marketing
[ Separating employes

Time Range
From 2015/ 518 [Er b
To 2015/ 5418 [E~ Del. Temporary || Add Temporary
Date Timetable 1 Timetable 2 |TimeTabIe 3 |TimeTabIe 4

05-18 Maonday

4

Through”Employee No.” and “Employee name” could find the staff and also could find by the list of
department at the left side, all the info will show at right blank of this list.

Notice: ”Left staff could not be chosen.

Use mouse or  shift or ctrl key to choose multi staff, hit [select all] orl select none Jto fix the staff.

Hit [ Arrange] to start arrange shift and go time time range
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Employes Scheduling X

2mz24 141
261243

Add Delete

Shift name | Beginning | Ending Timetable | Ontme | Off time

Not Scheduled: Suit the company with random attendance.

If choose this, there will be not late and early status, attendance time will be the first record out deduct
first record in, and constantly. If choose this, just press, [save] to finish arrange.

Normal Scheduling: Suit the company with confirmed work time.

Choose“Normal Scheduling” and choose“shift list” at list, then choose “beginning”and “ending”,
hit [add] and will list at “the current shift schedule” Then hit [save] to finish.

Then the staff must follow this timetable and shift, the report will also follow this record.
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Intelligent scheduling : when the staff need different timetable in one time period, then use this

intelligent scheduling function to make the setup simple

Timetable

| Ontime |

I time

Choose timetables from “timetable name” , hit [add], the timetable will show at

timetable” then to realize the current record.

Temporary: when a staff need to add a temporary, then hit “add temporary”

“The current

Pleaze make sure ...

FEREEE, TEARHNEERTHTIEHE

M 2013-01-24 [~ o o [ x - = x

B 30124 - postsrpr | e | | e || mes )| s | wes || Ee
B e = e T S =T T = T S T
01-24 EHAMY Day

Hit [yes) ,then hit [Add] to open [Add a temporary timetable
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Select the timetable to add

Add a termporary timetable

Select the dates

Timetable name O time

Q¥ time #il 05-19 Tuezday

| k. | | Cancel |

Choose “Select timetable to add”, and confirm “select the dates” Press [OK]

to finish.

Press [ Cancel] to delete.

Press [Clear] to clear all timetable chosen.

Del Temporary: Delete Temporary list.

3.3.10 Access Setting

and press [Save]l

Group management for door open timetable support access control function support devices (VF30.

VP30. TC550. OC500 etc.),
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Emploves in Group

= .-'1'n._II Groups

i Giraupl

----- Group2

Group3

i Groupd

‘.. Graup5 El

Time Zone |nformation | Group Information
Time Zone List:

= TR
3 Time Zone Marne:
4
5 | Manday begindend time
g E
7 Tueszday begindsnd time
a
9 Wednesday begindend time
10
1h! Thurzday begindend time
12
13 Friday begindend time
14
15 Saturday begindend time
16
17 1 Sunday begindend time
12

00:00
00:00
00:00
00:00
00:00
00:00
00:00

00:00
00:00
00:00
00:00
00:00
0o:00
00:00

Apply

Anviz crosschex software support 32 access control timetable and 16 access control group, one group

support 4 timetables, the target is to setup access timetable to staff, and connect all timetable to a access

rule, and give rights to the according staff.
Steps to setup:
1. Setup time zone list:

In the list, show first timetable: 1-Day,

Time Zone List:

- (TR R R

3 Time Zone Mame:

g L b onday begindend time

? | Tuesday beqgindend time

g Wednesday begindend time
:II'II:I Thurzday begin/end time
:Ilg Friday begin/end time

:Ilg Saturday beqgindend time
E il Sunday begindend time

Dray

0700
0700
07-00
0700
0700
07-00

00:00

13:00
15:00
15:00
13:00
13:00

00:00

19.00

Apply

The time list show Monday to Friday, 7: 00—19: 00, in this period, the staff could accessed. You can

change and set the according 32 time zone and Apply to the system.

2. Setup access list:

In the list has “0-NCgroup” and “1-NO group” could not be modified.
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0-NC group: all the staff in this group could not be accessed anytime.

1-NO group: all the staff in this group could be accessed anytime.

Group Lizt:
ONC Group TS
1-MO Group N |
2- Group Mame ormal
EN
4
g Time Zone 1 [1' ']
7
g .
] Time Zone 2 [ ']
10
11
12 Time Zone 3 [ v]
13
14
1 ime Zone [ ,]

The Administrator could define the other groups
“Group information”:
Group name: input name

Time zone: Choose according number

Press [ Apply] to realize the update.

3. Employee list

Enployee List ARSI
= Il

Ermpl D N G | Dept.
MECHED ame (e =L Emplopee ID Marne Dept,

= Group 1D : 1

[ Update Access Setting to Device ]

»

Choose the staff at employee list, hit “-->” to move to right part or press “-->>" move all staff

(13 »

to “employeeingroup” And also realize staffby “<--” or “<<--”, Hit [ Update access setting

to device] upload the group to the device.

3.3.11 User setting

Allocate rights for administrator and users

Function module for system authorized management
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Uzer Group List: Uszer Rights:
-
User System Parameters
D atabase Settings Baze Parameters Altendance Parameters Dept. Settings Statuz Settings
Leave Class whork Code Huoliday List Access Settings User Settings =
Shift Management
Timetable Setting Shift Setting Employee Scheduling
Employee Management
Fadify Cel Transter Dept Set Privilege
Copy Privilege Search Leave Management
Employee Communication
Download Employes Download Template Upload Employee Upload Template Delete from Lnit
Record Management
[F Erimnt 2
Enir-aliy
Uzer List: Department List: Unit List:
2902F | F1[3F Manager] 32[3F { Archives |:|
Showroom | 1]
@ @ @ [*]
[ add | [ Del | [ Changedthe defaut passwordigessss) | [ Selectad | [ Inver | [ selectan | [ invert | [ apply |

Two parts in User management:

User group list: could device multi groups, realize multi level management.

Uszer Group List: User Rights:

5
m System Parameters
Databasze Settings Base Parameters Attendance Parameters Dept. Settings Statuz Settings
Leave Class ‘work Cade Haoliday List Access Settings User Settings =
Shift Management
Timetable Setting Shift Setting Emplayee Scheduling
Employee Management [
Add tdodify Del Tranzter Dept Set Privilege
Copy Privilege Search Leave Management
Employee Communication
Dowrload Employes Dowrload Template Upload Employes Upload Template Delete from Uit
Record Management i
[F#] C el [ C o b

fudd [setectan | [ iver | [ appy |

There are two default group in user management, "Admin”group and “User”group, Admin has the
operation right for the system. And user could be setup by request. Suggest to have one administrator to
operate all rights.

Pressl Add Jto input new group (First input name, and hit add), and choose User rights at right side.
Press [ Apply] to add according group. This is easily for clients to realize multi-level management.

User list: we have three list herr: “user list”, “department list 7and“ unit list”, this means the rights
of administrator could diversified into department management and unit management (can only

operate the staff in this terminal unit).
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User List: Departrment List: Lnit List:

- =;.;m=13 [] [4]
GigEe
@ @ @
2ip .
.%ﬁf\@*@i‘ﬁ ShE?\I[rZ;Forﬁ) | F[3F Manager] F2[3F ()A]rchwes |:|
[ RapAlE
W S D
) =] =
[ add | [ Del | [ Changedthe default passwordigaasss) | [ Selecta ] [ inven | [Setectan | [ invet | [ Apo |
After create User group, choose (admin. user, «+---- ) inthe group list, and add at “user list”

to create an account, and choose in “department list” to choose department and finally choose terminl
in “unit list”

New account default password: 888888 ;

If a password is forgotten, then could let a administrator to hit [changed the default password

(888888)] to reset the password to: 888888.

Press [ Apply] to realize the updated of the system.

3.3.12 Modify password

Qld Pagzword

Mew Pazsword

Cornfirn Pazsword

Modify the password, input old password and two times new password, hit “apply”to setup.

Notice: If not input in the new password, then the system would be no password.

3.3.13 Lock Manager

Hit this button, the screen would be locked and need user name and password to restart.

3.3.14 Logout

Hit this button, the screen would be locked and need user name and password to restart.
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3.3.15 Exit system

Close the system safely.

3.4 Employee Management

Employee management includes employee information for the add, edit, import, export and so on the
operation.

Aalns - CrossChex Standard lﬁfl lilﬂléj

i @ |
Settings Emploves Management Linit b anagement Record kM anagement Attendance b anagement [ ata M anagement Help
Employes Mo. Q ‘ ‘.. Export Employes Emploves Separation Fge Download Employes (& Upload Template
M ame + i ,& Import Employes Set Privilege @ Upload Employes
Urit Ma. E?HTJ?;EZE Em?:ldoc_li,lee Em;ﬂﬁ}ée Ezs:g;,ie Transzfer Dept Copy Priviege [ Dowrload Template G Delete from Unit
Employee Search Emplopees Managment Employee Communication
=8 AII Groups @ @ @ -
I 3 31[3F Manager] 323F (Archwes 33[3F (Flnance
ffice}
I =
B &nwiz [] Employee Mo, | Emplayee 1D Card Mo, MName Sex Position Birthday Employment Da Phone i~
M President_Office | ¥ 1111948714
il Management_Center 2 Ik
= Finance_Dept 3 3
HR_Dept
Administration_Dept 4 4|4030840
5 511948714
g £ 14912379
g g
29 29
ar a7
123 123
257 2587 1144382
258 258 131072
848 848
2000 2000 3974324
1 L1 |e0m 8001 12078192
g002 8002
8028 8028
a1 8101
a104 8104
1 8109 8109
g113 8113
E‘E a1 2191 hd
[4] | ’ ’
| Laogin User [ADMIM] | Software Yersion [1.0.0 beta) | ANVIZ Global, Inc | 2015-05-19 28— 14:44:58 |_

In the upper left corner of the employee management menu, you can search employee by clicking
[ search employee] button through entering employee number and employee name . And you can click
the other menus to modify, delete, upload, download and other operations for the employee you

selected.
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3.4.1 Add Employee

Click menu [Add employee] ,pops up “add / modify employee info” form:

Add/Madity Employee Info
Basic Info | Custom Fields
Ernployes [0
Employee Mo.
Hame
Card Ma.
Paszword
Sex v
Diept. iz |v
Group number l1 "
User type lNormaI U ger v‘
|dentifization ISEDt " — — —
& @ &
ID N Bithday 11380/ 171 [@~
Language - Emplay Date 12015/ 5713 [~
Position v b arital Status -
E ducation - S peciality -
Phone Mobile
M ative Place
Address
Attendance statistics related
Rest On Holiday
Default wark, scheduls of the new emplayes
@ Maormal scheduling ) Intelligent scheduling
MNote: the red items are required ! l ST ‘ l (ExInets J
1. You can enter Employee information According to the field of this information form, the red
field is a required field
2. Employee ID support 8 digit number,Employee No. support 20 digit number.
3. The employee ID and the employee No is the unique identification of an employee, they,cannot
repeat and the first number cannot be 0!
4. Application of the employee ID and the employee No is mainly convenient the data format
which client exported to be flexible meet the third-party software import.
5. Group number: refers to the access control group. We can set the employees which access
group they belong to.
6~ User type: you can choose normal user or administrator.
7~ Identification: Anviz intelligent attendance device supports multiple identification

8+

9.

verification. Employees can choose which identification verification to use in hardware

Software support employee to add photo from the local computer, or directly through the
camera to take photos.

Select the photos on the local computer. Click [ =/ Joutton to open the [ Edit picture] window:
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Edit Picture X

Click the button [view], "pops up open dialog box to Select employee photo, click [open] button to
open,Use the mouse to select the area as a photo also can use your mouse to drag the picture to their new
size:

Zoom in out:

After Set is finished, firstly click the [cut down] button and then click [save] button to save the
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employee photo and return to the [add / modify info] window.

Take Photo X

2, Take photos.
Click [2]] button to open[take photo] window, as the picture shows below:

Take Phota X

Adjust the image, Click [take pic] button to take photos for employees. The photo took by you will be
displayed under the window, use the mouse to select the area for cut down click [cut down]button to cut
down photo. The same photo process method with the previous one.
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Click [%/] button to delete employee photo.

Attendance statistics related: new employee attendance rules set up directly.

Default work schedule of the new employee: set the default work schedule of the new employee

Custom fields: please refer to the basic parameters of chapter 1.3.2.In order to enrich the information .

3.4.2 Modify employee

Modify employee is to modify employee information in the data sheet.

Select the record that need to modify from the list of employees information, click the button
[modify employee] or simply double-click the employee records can open [add / modify employee
info] window to modify employee information .

Modifiy is finished click [save] button to save. Specific operation may refer to add employee step.

3.4.3 Delete employee

Delete employee is to delete employee information form the data sheet
from the list of employees you can select the record that need to delete by using [shift] or [ctrl]

button. click [delete employee] button pops up confirmation dialog box:.

Pleaze make zure ...

o Are you sure to delete the employees selected?

| Delete employees from the selected device

Click [yes] button to confirm and start to delete the selected information; click [no] button to cancel

this operation.

Choose "delete employees from the selected device" to delete the employees in the database at
the same time will also delete employee information that saved on the hardware equipment .

Note: when the employee information was deleted from the hardware,it will be deleted

completely. Please select this for necessary action.

3.4.4 Export employees

Export selected employee information from the list of employees, in the format of excel export the
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staff Information form.

Click "export employee" button the following dialog box pops up:

P

-

ﬁ Save s @
Savein: || CrossChex Standard - @0 @
Z Marne ° Date modified Type
el . ACMode 5/28/201512:33 PM File folder
RecentPlaces | pocpup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:33 PM  File folder
Desktop . Help 5/28/201512:39 PM  File folder
— . Images 5/28/201512:39 PM  File folder
= . Languages 5/28/201512:39 PM  File folder
Libraries . Log 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
._.h 501 5/28/201512:39 PM  File folder
Computer . Terms 5/28/201512:39 PM  File folder
ay, C Text 5/28/201512:40 PM  File folder
ﬁ‘h\ Fi i I
MNetwork
File narne: | - Save
Save as type: lEm:eI file [*.xlz) v] I Cancel I

Select the path to export excel file.

Operation iz complete.

1002

Export employeez

Stop

Close

ANVIZ2

[1E:18:18]E wport employess... r
[16:18:18]0peration iz complete.

After operation is finished click "close" to complete the export.

3.4.5 Import employee

Through the prescribed format of EXCEL To import the employee information

Click "import employee" button, pops up EXCEL file path select dialog box :
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ANVIZ2

r,'!'. Save As @
Savein: | CrozsChes Standard - @ mE-
i Mame : Date modified Type
che? s ACMode 5/28/201512:33 PM  File folder
RecentPlaces | paijup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DBMove 5/28/201512:33 PM  File folder
Desktop J Help 5/28/201512:33 PM  File folder
— J Images 5/28/201512:39 PM  File folder
=l , Languages 5/28/201512:39 PM  File folder
Libraries /Log 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
;;h 50U 5/28/201512:39 PM  File folder
Computer , Terms 5/28/201512:39 PM  File folder
- ) Text 5/28/201512:40 P File folder
@w | r
Metwork
File narne: | - Save
Save as bype: [Em:el file [*.xlz) v] [ Cancel ]
select the Excel file you need,click "open" button the following dialog box pops up:
Fleaze make sure ...
O Befare import the employees pou need to create a department information.
Are you sure b continue’?

Click "yes" to confirm "no" to give up. After Import is finished click "close" to complete the import.

Import employess

Impaort employees

i

Stop

Cloze

[16:19: 37 Import employess. ..
Canniot apen the Excel file, maybe the file iz being uszed by anather program?
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3.4.6 Transfer Dept

When HR adjustment come, Need to replace the employee department, “transfer dept” function: can

transfer employees between different departments

from the list of employees you can select the employee who need to transfer department by using shift
or ctrl button. click [transfer dept] button open the [employee transfer] window as the picture shows below:

User Transfer

Please select the department:

| (8]:4 | | Cancel |

Select the department click [ok] button to save the information; click [cancel] button to give up this

operation

3.4.7 Employee Separation

Employee separation this operation will put employee to the separating employee column not to
delete information directly and the information will be Saved and backup for HR
department select the employee who is going to separate from the list of employees, click [employee

separation], pops up the following window:
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Fleaze make zure ..

O Are pou sure you want to leave job proceszsing with selected users?

Delete employees from the selected device

“delete employees from the selected device”

Select the employee information will be deleted from
the device. Also put this employee to the separating employee

The employee who is in the “separating employee” , can return to the company by transfer
department.

3.4.8 Set Privilege
Set privilege means to set storage privileges for employees on the device.

From the list of employees, you can select the record that need to set privilege by using [Shift] or [Ctrl]
button click [set privilege] button open the [set privilege] window :

Set privilege

ERM] Giouo |

E||:| Group2

E||:| Group3

ol 31[3F Manager]

[ 32[3F ¢ Archives) |

[] 23[3F ¢ Finance Officed |

Tick what you need, click [OK] button to save the privilege.

Look at the staff list [Unit No] and you can see selected employee machine number has been updated to the
selected number.
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3.4.9 Copy Privilege

Copy privilege is to copy the storage privilege and administrative privileges of employees, and then
copy to the other employees, they will be unified set with storage and management authority.
From the list of employees you can select the record that need to copy privilege by using [Shift] or

[Ctrl] button click [copy privilege] button to open the [copy function and privilege] window:

Copy Function and Privilege |

Copied Employee [D

| k. || LCancel |

Input the number of who is going to be copied If you don't know the privilege of him, click [&/]

button to open the [set privilege] window to view his settings:

Set privilege

—|:| Group2

-|:| Group3

i e 31[3F Manager]
i[] 32[3F { Archives) |

At this moment, is not able to modify privilege.

after viewing the employee's settings Click [Cancel] button return to the [copy function and privilege]

window, click [OK] button pops up the confirmation dialog box:

Fleaze make zure ...

O Are you sure to copy the zelected emplopes's privileges?

(v ] [

Click [yes] button to confirm and start copying the employee privilege click [cancelled] button to cancel

this operation.

After copy is finished pops up prompt information window
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Prampt informatior

o The Selected emplovee's privileges are succezsfully copied!

Click [OK] button to confirm the completion

3.4.10 Download Employee

Download employee refers to download the employee information and mould information which was
saved in the attendance machine to local computer for backup

Click [download employee] button pops up confirmation dialog box:

Backup employess

Current terminal: 33[3F ¢ Finance Office) ]
| 0% | | Stop Close

[16:28:48]B ackup employees 31[3F Manager) r
[16:28:49)31[3F Manager]B ackup employee information completed Aecords:3 Read successiully:!
[16:28:49)31[3F Manager]S ave employees to databaze.

[16:28:49)31[3F Manager]B ackup emploves: completed!

[16:28:49]B ackup employess 32[3F { Archives) ]

[16:28:49)32[3F { Archives) ]Backup employes information completed Records:17 Read succes:
[16:28:49)32[3F { Archives) ]Save employees to database...

[16:28:49)32[3F { Archives) ]Backup employess completed!

[16:28:49]B ackup employess 33[3F { Finance Office) ]

[16:28:50033[3F { Finance Office} Backup emploves information completed Recards: 22 Read =
[16:28:50)33[3F {Finance Office) )Save emplovess to database. .

While downloading employee firstly backup employees data then backup Fingerprint information .
after download is finished, you can see all the employee information in the list of employees. Also you can

know the registration information in the device, Such as “password”  “fingerprint” etc.

-r|
=3
=
o
"
=
w
0
@
=

Employes No. | Employee [D Card Mo, M ame Sex Position Birthday Employment Da Phone Address Unit Pazzword
1111348714
211
3
4/ 4030840
511348714
E 14312379
7| 2646603792
2

EOO0O0O000O
Oooooodm
Oooooooo
o o
Oooooooo
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3.4.11 Upload employee

Upload employee: refers to through software upload the employee information that was saved in the
data sheet to attendance machine

From the list of employees you can select the record that need to upload fingerprint to attendance
machine by using [shift] button and [ctrl] button. click [upload employee] button pops up confirmation

window

Upload employees

Operation iz complete.

[16:23:32]U pload employess 31[3F Manager]

[16:23:32) 31 [3IF ManagerlUpload emplopes completed
[16:29:32])Upload employess 32[3F { Archives) ]
[16:29:32]32[3F ( Archives) JUpload emploves completed
[16:29:32]U pload emplovess 33[3F { Finance Office) |
[16:23:32]33[3F { Finance Office) JUpload employes completed

on the process of uploading the status bar shows uploading employee information. After the progress

bar shows 100% the upload is finished, the status bar prompt upload employee is finished ".

3.4.12 Download template

Download template refers to download the employee Fingerprint information that was saved in the
attendance machine to local computer for backup. You need to select the employee who is going to
download template from the list of employees, click [download template] button pops up confirmation
dialog box:
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Dowrload templates

Operation iz complete.

100z Stop

[16:23: 48]0 ovenload ternplates 31[3F kanager) r
[16:23:46]31[3F M anager)Download template completely!

[16:23: 460 owrload templates 32[3F ¢ Archives) ]

[16:29:46]32[3F [ Archives) JDownload template completely!

[16:29: 48]0 owrload templates 33[3F ¢ Finance Office} ]

[16:29:47]33[3F ¢ Finance Office) JDownload termplate completelyl

After download template is finished, you can see the column of download template fill color. That means

the fingerprint has been downloaded.
3.4.13 Upload template

Upload template mainly refers to upload the fingerprint information that was saved in the database to
corresponding Attendance device, this function mainly used for sharing employee information between two
devices. or by using fingerprint collection device U-BIO to collect fingerprint template, then upload to the
device you are going to use..

select the employee who is going to upload template from the list of employees. click [upload

template] button:

|Jpload emplovess and templates

Operation iz complete.

[16:31:07] pload employees and templates 31[3F Manager] e
[16:31:07]31[3F Manager]Upload employes and template completed

[16:31:07] pload employees and templates 32[3F  Archives) ]

[16:31:07]32[3F | Archives) Upload employes and termplate completed

[16:31:07)pload emplovess and templates 33[3F | Finance Office) |

[16:231:07]32[3F { Finance Office) JUpload employes and template completed
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when upload template is finished, the employee can do fingerprint identification with the device that

uploaded the fingerprint

3.4.14 Delete from unit

Delete from unit refers to delete employee information in the attendance machine through software.
From the list of employees you can select the record that need to delete by using [Shift] or [Ctrl] button

click [delete from unit] button The following dialog box pops up:

Delete the emplovees from the terminal.

Operation iz complete.

[16:31: 281D elete the emplovees from the terminal. 31[3F Manager]

[16:31:29]31[3F Manager]Delete the employee from the device completely
[16:31:29]Delete the emplovees from the terminal. 32[3F | Archives) ]
[16:31:29)32[3F f Archives) Delete the emplopes from the device completely
[16:31:29]Delete the employees from the terminal. 33[3F  Finance Office) ]
[16:31:23]33[3F ¢ Finance Office) JDelete the emplopes from the device completely

To delete the employee information in attendance machine.

3.5 Unit Management

3.5.1 Add Unit

Click [Add Unit] button, as the following window:
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7 @ B

F[3F Manager] 32[3F (Archlves 33[3F (Flnance
ffice)
Device T ——————
sviee Lype Search Setting
evics Type | Fingerprint/Card/lis Veity  ~| [ Add
Mo Device type  Device 1D Serial number IP b azk Gate AL
Device Info
@ USB[driver)
LaN
R5485 COmM1 -
USE[ho driver]
LAN[Client)
Communication Parameter
Device Mo.
Device 1D
Device Mame
Device Group Groupl -
T Status Real status -

CrossChex software it has developed its own device discovery protocol defined between the softeware
and the device, it can be remove the trouble from the device deployment configuration,, realize A key
installation for device configuration. Through the right side of the device can be found all LAN support
discovery protocol.
Search: You can re-search the contents of all LAN device discovery protocol support.
Settings: Select from the search to the device, click on the "Settings" can be configured on the IP
address of the device and other information.
Add: filling device information found in the form to the left, click "Save" to save the device to the
software.
* Terminal ID: users increased attendance custom number
* Machine Serial number : PC management software is the unique identifier to identify the

machine, so please pay special attention to the uniqueness of the set when the networking. Setting
range: 1-99999999;

* Machine Name: Alias attendance from the users themselves to a different location, easy to
distinguish;

* Group: used to manage the terminal machine;

¢ Attendance status: divide into three kinds of situations : the actual state, clock in, clock out.

Attendance is based on the actual state of the state machine on the subject terminal; Attendance
status set at work or off duty attendance is not considered state of the terminal machine, attendance
management program to add terminal prevail.

Communication Mode:
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USB: Using a USB data cable connection;
Network: Select a network connection, the input terminal of the machine's IP address. Please be
modified according to the actual situation (for network module with attendance);

Network (Client): device-side clients need to select the network mode, and set the server IP.

COM: Serial communication port
RS485: By default, COM1 port connection.

After editing is complete, click [Save] button to save the terminal information.
3.5.2 Modify Unit

Select Modify terminal (tick 'V' in the corresponding '0' in), click [Modify terminal] button to open the

[Terminal Management] interface:

Terminal banagement
Device Type
Device Type | Fingerprint/Card/ris Yerify - |
Terminal Infa —
1 Communication kMethod
T erminal Mo. USE(ro driver]
Device D =L o LN 192.168.17.31
Device Mame - Manager R5485 | CO1 -
Device Group | Group3 - | LISB([driver)
Tht, shatus |Heal status v| LAM[Clignt]
| ok, | | Cancel |

Modified according to the actual situation of the terminal information, and click [OK (O)] button to
confirm the changes; click [Cancel] button to discard the changes.

Tip: When the terminal number or machine number and the existing terminal will be provided with the

same message box pops up:

Frompt infarmation

o Already have the maching number and the device (D,

Click [OK] button to reset the machine ID or machine number.
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3.5.3 Delete Unit

Select the terminal to be deleted (tick the corresponding 'c' in 'V'), click Delete Terminal] button, a

confirmation dialog box:

Fleaze make sure ...

O Thiz operatian will deal with the zelected machine:
H[3F Manager]
F2[3F { Archives) ]
Are you sure b continue?

Click [OK] button to confirm to delete the selected terminal; Click [Cancel] button to cancel the deletion.

3.5.4 Synchronize Time

Synchronization time attendance machine connection time on the computer is synchronized with that.

Click [synchronize time] button shows confirmation dialog box:

Fleaze make sure ..

Q Thiz operation will deal with the zelected machine:
H[3F Manager]
32[3F { Archives) ]
Are pou sure to continuey

Click [OK] button to confirm the time synchronization; Click [Cancel] button to cancel synchronization

time.

3.5.5 Unit Parameter

Click [Unit Parameter] button open the [Unit Device Parameter Settings] window:
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Terminal parameter zettings

Mot reztare the operating

Clear the Attendance Fecordz | | Initialize: Terminal Device

Terminal Parameter

Sleep time(0-250 minute) 10

Yalume(0-5] 3
Date format |-"'-"""""""''j':I hd |
Time format | 12 Hour hd |
Matching precizion | Giood h |
Fecord alarm threzhold saluel0-5000] 1000
Time period between repeated clocking[0-250 minute] u
Workcode prompt | Dizable - |
Realtime monitar function | Disable i |
Ring function | Dizable - |
Inteligently update the fingerprint template | Dizable - |
Wiegand rmode |Wiegand28 - |
Fixed wiegand area code(0-254]
Felay time[0-15 second] 5

Dizplay Default zetting | | n] | | Cancel |

[Sleep Time]: Attendance from unattended to go to sleep interval, 0 means not hibernate, maximum
sleep time was 250 minutes;

[Volume]: Attendance voice prompt volume level, O represents the mute, the maximum volume of 5;

[Date Display Format]: Attendance in the date format, there are about several formats:

yy-mm-dd (year-month-day) mm/dd/yy (month -day-year) dd/mm/yy (day-month-year)

[Time Display Format]: Attendance, the time display format minute 24-hour and 12-hour two kinds;

[Alignment accuracy]: Sub-normal, good, accurate three levels, the default is good. The higher accuracy
of fingerprint requirements are also higher.

[Record alarm threshold]: When the attendance record set record number is greater than the alarm
threshold value, the machine will prompt the user to make the appropriate alarm processing. 0 means no
alarm, you can set the maximum number of records in 5000.

[Attendance repeat interval]: The interval between the same user twice attendance, O indicates no
interval, the maximum interval is 250 minutes. Attendance during the interval times, the system records
only one record.
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[Workcode prompts]: Work code function is enabled and disabled.

[Intelligent fingerprint template update]: Fingerprint comparison on the process, it can automatically
replaces the previous low-quality storage of fingerprint data for the new high-quality fingerprint data
acquisition, thereby maintaining the latest fingerprint data, to avoid duplication of authentication of users.
The default is disabled.

[Bell function]: It is disabled by default, according to the actual needs of their own settings (This feature
applies to support a bell function of the model).

[Wiegand Mode]: There are two modes: Encrypted Wiegand and Wiegand 26. Default Wiegand 26 (for
supported Wiegand outputs of attendance).

[Fixed Wiegand code]: If you upload the same fingerprint ID number to two different machines than
by WG signal output after the number will be different. Wiegand code set at this time if these two machines
of the same words, WG signal output on the same number.

[Relay Delay]: Delay means connected with the lock to open the door after attendance. The maximum

delay of 15 seconds (for support electric lock signal output attendance).

After setting, click [OK (O)] button to save the settings.
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3.5.6 Ring Settings

Bell used to set the time, this feature is available for support functions attendance bell.

Click [Setup] button to open the bell rang the bell time [set] window:

Set nng time
Ring time st - :
0500 Detailed information
1200 Ring time 0. 00
0200
o | bonday | Tuesday | 'Wednesday || Thursday
+ | Friday S aturday Sunday
| gk Add | | = [Delete | 0k | | Cancel |

Set the desired time bell rang the bell at the time of the entry box. Click [+ Increases (A)] button to add

time to time list. When the time list for invalid bell time, you can delete the invalid time. Select delete bell

time, click - [Delete (D)] button to bring up the dialog box to confirm the deletion:

)

Fleaze make zure ...

Thiz operation will deal with the selected machine:
H[3F Manager]

32[3F § Archivez) ]

Are pou sure to continue?

Click [OK ] button to delete the selected bell time; Click [Cancel] button to cancel the deletion

3.5.7 Download New Records

New attendance record is to

read the new record in attendance after the last collection record read out, save it to your computer.

Click [Download new record] button message box pops up:
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Fleaze make zure ...

Q Thiz operation will deal with the selected machine:
H[3F Manager]
F2[3F { Archives) ]
Are you sure bo continue?

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.

3.5.8 Download All Records

Download all attendance records is to save all the attendance records to the computer table.

Click [Download all records] button message box pops up:

Fleaze make sure ..

o Thiz operation will deal with the zelected machine:
H[3F Manager]
32[3F § Archives) ]
Are pou sure to continue’?

Click on [OK] button to start reading the record; click [Cancel] button to abandon the operation.

3.5.9 Backup Employee

Backup employee refers to staff information and fingerprint information stored in attendance
download and save to your local computer for backup.

Click [Backup Employee] button message box pops up:

Fleaze make sure ...

0 Thiz operation will dzal with the zelected machine:
I[3F Manager]
F2[3F [ Archives) ]
Are pou sure to continuey

Click on [OK] button to confirm and start downloading personnel data, click [Cancel] button to abandon the

operation.
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3.5.10 Resume Employee

Resume Employee refers to the use of all personnel software registration information and fingerprint
information uploaded to the attendance of local computer database.

Click [Resume Employee] button message box pops up:

Fleaze make zure ...

Q Thiz operation will deal with the selected machine:
H[3F Manager]
32[3F § Archivez) ]
Are pou sure to continue?

Click [Yes] button to confirm and start the upload personnel information; Click [No] button to abandon the

operation.

3.5.11 Activate Realtime

Real-time monitoring means that the function within open time on attendance records to verify

information can be displayed in real time in the recording list.

3.5.12 U Disk Function

U Disk management program the main data processing U disk, databases, and between
management.

Read data from the U disk, it must ensure that the read data exists in the U disk G: \ 00000001 folder.
[G] represents the letter of the name of U disk in the computer is displayed; [00000001] represents
attendance machine number.

Reading records from U disk: First select U disk drive letter where the refresh, click [read records from
U disk], the system automatically read U disk attendance records imported into a local database
Att2003.mdb of Checking out table. .

Tip: Before you read attendance record from the U disk, must guarantee the existence of personnel
information database.

Click [Read from U disk personnel information], the personnel data into the local database
Att2003.mdb of Userinfo table, the fingerprint template into the Template file directory folder under the

program: from U disk read personnel information .
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Tip: If the record already exists in the local database, you are prompted to "duplicate records."

Backup personnel information to the U disk: the presence in the database of employee information and
fingerprint template, backup to U disk.
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3.6 Record Management

The main check on attendance records and backup.

M = —
gl ANs CrassChex Standard -
Settings  User  Device | Record | Attendance  Datz  Help
e Department [ B Amviz 1| 2 Begin Dote [ 57272005 Al @ EportFomat Bl ety - UserID Length 0
&‘ Export Field | User ID;Date/Tirne; Device Mo Statr - Space Symbal Tab
. v | Search
L] <AL (1 End Date | Thu 5/23/7015 fecord | Time Fomat yyyy-mm-dd hhimmss - Space Symbol Length 1
Record Search Export Record
User Mo UserID Narne Date,/Time Status | Status Description| Device Mo, | Dewice S/N Device Marme Depattment Pasitian Work Code |Identification Co
‘ 3
Login User [ADMIMN] | Software Version [1.0.0.0] | ANYIZ Global, Inc 2015-05-28 Thursclay 13:11:43 i

3.6.1 Record Search

Records Search is the records that meet the search criteria is retrieved.

(%) Begin Date Fri 5/1/2015 - ﬁ

[ End Date Thu 5/28/2015 - | Search
Fecord

Drop-down button to set the record you want to check the start date and end date, you can click the input

box after selecting date

4 hay 2015 »
= TW T F 5

26 27 2% 2930 1 2
45 80 7T 84
10 11 12 13 14 15 1a
17 18 19 20 21 22 23

24 25 26 27[28] 29 30

311 2 3 4 5 &
Today
After setting the record date Click [Record Search] button, verify records that meet the criteria will appear in

the record list:

Employee Mo, | Emplayes 1D Mame D ate/Time Status Status Description | Unit Na. Unit 5/H Unit Mame Department Position Ya
8795 8795 Brain 2015/5/191266:29 1 ) 25 25| 2F Amefica
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3.6.2 Export Record

Make the attendance record for backup.
Set export the contents of the record export format:

Export Farmnat | Excel file]*.xls] >

E=port Field Employes DD ate/Time Unit Mo, Stah -
Tirme Format | veyw-mm-dd hhcmm: ss -

Export Formats: There are three formats optional: text file (.txt), CSV file (.csv), Excel file (.xls).

T ewt file* k]
C5Y filel*. caw

Encel file]* #lz]

Export field: Users can choose their own needs important fields to export, or select all.

Employee |0 :Dated Time; Init Mo, Stat, IEI

o | Erploves D
| Mame
Date/Time
it Mo

[ Unit Hame
Status

[ Status Mame
[] Department
[] Paszition
[]waork Code

Time Format: There are four kinds of time formats to choose from.

pyp-ri-dd bk

B[ ri-dd Bk o
wogy-m-d bk sz
wy-mim-dd bbmm:zs
wnrnmddhhimmes

Staffer No. length: Length is set in the exported file in staff numbers, the default is 4.
Symbol interval: Delimiter between fields and field.

Space symbol length: Space symbol digits.

Set up an export conditions, click [Export record] button, open the "Save As" dialog. Choose to save the

file, enter the file name, as shown below:

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0

ANVIZ2

e

- 0% m
Date modified
5/28/201512:39 PM
5/28/201512:38 PM
5/28/201512:40 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:38 PM
5/28/201512:38 PM
5/28/201512:39 PM
5/28/201512:39 PM
5/28/201512:40 PM

[

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder

§

- Save

3 Save As
Save in: CrossChex Standard
-
z Mame
ket ACMode
Recent Places Backup
m
DEMove
Desktop Help
— Images
=il Languages
Libraries Log
Reports
'E SQL
Computer Terms
‘:: Text
L 4 nr
Metwork
File name: |
Save az lype: | Text file [ kat]

- |

Cancel |

Click [Save (S)] button to save the file, you will be prompted to save the completed information system:

E=port records

[16:4346]E »port records. ..
[16:4346]R ecords have been exported to ' C:\J sershpchDownloadshE sport wlz

Recordz have been exported o C:h U zerg\poi\DownloadshE xport. xls

Stop

LCloze

3.7 Attendance Management

3.7.1 Statistical Analysis

Click [Statistical Analysis] in [Attendance Management] menu, the following window pops up:
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ANVIZ2

&S
o) A
Settings  User  Device  Record | Attendance | Data  Help

tee Department Il Arviz - | [ Begin Date Fri 5/1/2015 = IL“ iﬁ, EJQ ! @

Statistical | Search  Report  ExportCurent  Save

User <ALL> < [ End Date Thu5/28/2015 -
Analysis | Results Preview™  Records  Results

Calculate Attendance and Generate Report

Analysis of attendance records | Scheduling record analysis | Analysis of away ( leave | Attendance statistics
Department User No. User 1D Name Date/Time Status Operstion | Exception Description| Timetoble  [Ider .
iier
» iz 989099 93999 190998 15-05-28 020000 In Mormal recard
Plezse make sure .
@ Are you sure you want to continue?
Revision
Management
. ’
Login User [ADMIN] | Sotware version [1.000] | ANVIZ Global, Inc | 2015-05-28 Thursday 13:14:24

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;

3.7.2 Search Results

On the basis of saving the result of Statistical Analysis or the above operation is invalid.

Click [Search Results] in [Attendance Management] menu, the following window pops up:

T
g‘ Alls
Settings  User  Device  Record | Attendance | Data  Help

P2 Department Wl Anviz ~ | [ Begin Date |Fri 5/1/2015 ° IL“ iﬁ [%9 !. 9

Statistical | Search | Report  ExportCurrent  Sawe

User <ALL> < End Date Thu 3/28/2015 @
Analysis | Results | Prewiew = Records Results

Calculste Attendance and Generate Repart

Analysis of sttendance records | Scheduling record analysis | Analysis of away o leave | Attendance statistics|
Departrnent User Ma, UserID Name Date/Time Status Operation | Exception Description|  Timetable |lder
ilter
| Arvviz 499999 499 record
Please make sure ..
O Are you sure to search the current attendance statistics?
Rewvision
Managerment
‘4 »
Login User [ADMIN] ‘ Software Yersion [1.0.0,0] | ANWIZ Global, Inc 2015-05-28 Thurschay 13:14:44

Click [Yes] button to continue the operation; Click [No] button to discontinue the operation;
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3.7.3 Record Management

Click [Record Management], the following window pops up:

Analysis of attendance recards | Scheduling record analysiz | Analysis of away / leave | Attendance statistics

Department Employee No. | Employes 1D MNarne DatedTime Status Operation Exception Description T Filler

On duty
OIFf duty
(Other status

Marmal
Abnarmal

Revision

Change status
Delete selected
Cancel operation selected
Save exception

M anagement

Calurnng
Show all columns

E=port data

Freview the report

Select the appropriate conditions are shown on the right.

3.7.3 Scheduling Record Analysis

Click [Scheduling Record Analysis], the following window pops up:
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Analysis of attendance records | Scheduling record analysis | Analysiz of away £ leave I Altendance statistics

Drepartment Employee Mo, | Employes 1D Mame Date Timetable On Dty OIff Dty In

Filter

Mormal
Late
Earlp
Overtime
Bheant
Leave
MNoin
Mo out

Revision

b adify for normal data

Management

Show all colurins

Export data

Preview the repart

Select the appropriate conditions are shown on the right.

3.7.4 Analysis of Away/Leave

Click [Analysis of Away/Leave], the following window pops up:

Analpsis of attendance records | Scheduling record analysis | Analysis of awap / leave | Attendance statistics

Department Emploves MNo. | Employes D Mame Begin Time End Time E=ception Description Total wWorl Management

Show all columns

Export data

Freview the report

Select the appropriate conditions are shown on the right.
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3.7.5 Attendance Statistics

Click [Attendance Statistics] menu, the following window pops up:

Analysis of attendance records | Scheduling record analpsis | Analpsis of away / leave | Attendance statistics

M anagement

Show all columns

Export data

Preview the report

Select the appropriate conditions are shown on the right.

3.7.6 Report Preview

Click [Report Preview] menu, the following window pops up:

& * 3

Repart E wport Current Save
Freview = Fecords A ezults

Recards Repart

D aily Recorded Repart

Syrmbol Repart of Maonthly Attendance
konthly Attendance Schedule
Maonthiy Attendance Howrs
Attendance Stat. Total Report
Attendance Exceptions Feport

Auway / Leave Report

Current D'ata Report

Select the report you need accordingly.

Anviz Technology Co., Ltd.



Anviz CrossChex Standard Software V1.0 AN\I'ZE

3.8 Data Management

3.8.1 Away On Business/Leave

Click [Away On Business/Leave] in [Data Management] menu, the following window pops up:

Settings Employes kanagement LInit b anagement Fiecoid Management Attendance Management [ ata b anagement Help
- L} H — — L
)
B % 9299 & s BE T & ¢
Auway On Append Graup E=port Irmpart Expart Impart Backup Restore Clear Operation  Change Log
Business/leave | Record  Late/Early Record  Record Employee  Employes Databaze  Databaze Obzolete Data Log Recaords
Attendance Exception [rata Management

" Time Range
Department Anviz | s

| Beginning Time 2015/ 513 @~ 80000 [
=

Emplopes 8458 Chiis

205/ 519 [Ev 173000 =

= Ending Time
Leave Class [Away oh business v]
Rieasan add [ pel ][ Mody | Seach |[ Repon
Departrnent Emplayee ID Mame Beginning Time Ending Time Leave Class Reason

Select Department, Employee, Leave Class, Reason and Time accordingly to complete setting.

3.8.2 Append Record

Click [Append Record] in [Data Management] menu, the following window pops up:

Department iz | h

Employes [1 V]

Status [ln v]

Work Code [':' v]
Clock Time 20154 5419 [H=  2:00:00 = &dd

3.8.3 Group Late/Early

Click [Group Late/Early] in [Data Management] menu, the following window pops up:
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ANVIZ2

Dieal with
@ Coming Late Leawving Early
|gnore clock in record
Fraom 20154 513 [~ &0000
Ta 2015/ 5115 10:00:00
Modified clock in time
2015/ 51149 [E~  7E000

Search Employes

@ Department Az

4|

Shif |

h |

Ernplopes List
Ermployee I[
3 1
2
3
4
5
E
7
8
29
ar
123
287
2R3
All

M ame

0%

Ok

Select the appropriate condition, and click [OK].

3.8.4 Export Record

Click [Export Record] in [Data Management] menu, the following window pops up:

Caondition

@ Records have not been exported

2015/ 519 [Ev

record after the date of

| 0%

E wpart

Choose export conditions, click export, select the path, the following window pops up, click “Save :
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ANVIZ2

w) A WS
g

& &

Export  Import

a ¢ % 2|9

Auivay On Append Group Export | Import
Businessfleave  Record  Late/Early Record | Record
Attendance Exception

Settings User Device Recard Attendance Data Help

B & 0 &
Backup Restare Clear Operation  Change Log
Database Database Obsolete Data Log Records

Data kanagement

Conditiop

@ R g Open

Laok in: . CrossChex Standard -
-
I Name
o | ACMode

Recent Places

| Backup
] in

=)
© 7 @

Date modified Type

5/28/201512:39 PM  File folder
5/28/201512:38 PM  File folder
5/28/201512:40 PM  File folder
5/28/201512:33 PM  File folder
5/28/201512:39 PM  File folder
5/28/201512:39 PM  File folder
5/28/201512:39 PM  File folder
5/28/201512:38 PM  File folder
5/28/201512:38 PM  File folder
5/28/201512:33 PM  File folder
5/28/201512:39 PM  File folder
5/28/201512:40 PM  File folder

3

- Open

. DEMove
Desktop Help
—y . Images
._;:T;;J J Languages
Libraries I Log
| Report
] L eports
- J5QL
Computer : Terms
c ) Text
‘ 4 | L
MNetwork
File name: |
Files of type: [ Text file [, bat]

- ] [ Cancel ]

3.8.5 Import Record

Click [Import Record] in [Data Management] menu, the following window pops up:

o AL Ll
- Settings User Device Record Attendance Help
- [ ¥ — =
8 6 % #9sd B E 0
Ay O Append Group Export | Import Export  Import Backup Restare Clear
Businessfleave  Record  Late/Early Record | Record Database  Database Ohsolete Data
Attendance Exception Data Management
Conditiop
-
@ R ** Open @
Lookin: || CrossChex Standard - @& @
= MName ‘ Date modified Type
bl ) ACMode 5/28/201512:33 PM  File folder
RecentPlaces ]} Backup 5/28/201512:38 PM  File folder
! . DB 5/28/201512:40 PM  File folder
DEMove 5/28/201512:33 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
— Images 5/28/201512:33 PM  File folder
=3 . Languages 5/28/201512:33 PM  File folder
Libraries J Log 5/28/201512:38 PM  File folder
. Reports 5/28/201512:38 PM  File folder
[}
L;L“_ . SQL 5/28/201512:33 PM  File folder
Computer . Terms 5/28/201512:33 PM  File folder
- J Text 5/28/201512:40 PM  File folder
h 4| 1 r
Metwork
File name: | - Open
Files of type: [Text file: [*.txt) v] [ Cancel ]

Select the relative import attendance record file according to the prompts, click [Open] button to start
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importing.
Note:’ Attendance record file format ‘must be original record (*.txt).
Number+ Tab key +Attendance Time (time format yyyy-MM-dd HH:mm:ss)+Tab key+ Device Number +

Tab key+ Attendance Status + Tab key+ Work Code + Tab key+ Verification Mode

3.8.6 Export Employee

Click [Export Employee] in [Data Management] menu, the following window pops up:

r_"-"é Save As @
Savein. || CrossChes Standard - @7 =@

I MName = Date modified Type
e s ACMode 5/28/201512:33 PM  File folder
RecentPlaces || gacup 5/28/201512:38 PM  File folder
! DB 5/28/201512:40 PM  File folder
, DBMove 5/28/201512:33 PM  File folder
Desktop | Help 5/28/201512:39 PM  File folder
I Images 5/28/201512:39 PM  File folder
=il J Languages 5/28/201512:33 PM  File folder
Libraries s Log 5/28/201512:38 PM  File folder
J Reports 5/28/201512:38 PM  File folder
L\ ) 5QL 5/28/201512:33 PM  File folder
Computer ) Terms 5/28/201512:33 PM File folder
) Text 5/28/201512:40 PM  File folder

T
L ] n ¥
Metwork

File name: | - Save

Save az type: ’Excel file [*.=l5] v] [ Caticel ]

Select “Export EXCEL file” export path.
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Export employees

O peration is complete.

100% Stop

[16:55:21]E sport employees... r
[16:55:23]0 peration iz complete.

After a successful export, click [ Close] to complete the export.

3.8.7 Import Employee

To import employee information to the system according to EXCEL prescribed format.
The import employee information EXCEL format is in the software installation directory folder
“ACMode”.

Click [Import Employee] in [Data Management] menu, the following window pops up:
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= Open @
Loak: it , CrozsChex Standard - @ R El"
== Mame . Date modified Type
";.3-*" ) ACMode 5/28/201512:33 PM  File folder
RecentPlaces | packup 5/28/201512:33 PM  File folder
! . DB 5/28/201512:40 PM  File folder
. DEMove 5/28/201512:39 PM File folder
Desktop J Help 5/28/201512:39 PM  File folder
— ) Images 5/28/201512:39 PM  File folder
=l . Languages Eﬁ?;;&fﬁcé: 5/28/201512:39 PM File folder
Libraries /Log co e : File folder
Folders: Chinese files
| Reports = st File folder
.J! | sqL STIRTATSTZIOPI  File folder
Computer | Terms 5/28/201512:39 PM  File folder

J Text 5/28/201512:40 PM  File folder

A
LY i m b
Metwork

File: name: | - Open

Files of type: [Excel file [*.xls] '] [ Cancel ]

Select the EXCEL file you want to import, click [Open] to popup a dialogue box:

Pleaze make zure ..

O Before import the employees pou need to create a department information.
Are you sure to continue’?

Click [ Yes] to confirm, [No] to quite. After a successful import, click [ Close ] to complete the export.

3.8.8 Backup Database

For ensuring the safety of data and recoverability, we advise to back up the database regularly. Click
[Backup Database] in [Data Management] menu, then select the relative route to back up the database,

click [Save]:
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Backup Databaze

O peration is complete.

-~

[16:56:17]B ackup Databasze. .
16:56:18]8 ackup the databasze to :D:\Program Files <861 nvizhCrossChes StandardhBackUph2l

3.8.9 Restore Database

Click [Restore Database] in [Data Management] menu, the following window pops up:

AL
=

Settings User Device Record Attendance Data Help

& 45 20 KM BB T 2 U

Bz On Append Group Export  Impaort Export  Irmport Backup Restore Clear Operation  Change Log
Businessfleave Record  Late/Early Record  Record Database | Database Obsolete Data Log Records
Attendance Exception Data Management
-
= Open ==
5 Add Access
= Atte B e & + User Settings
= I Mame Date medified Type
Parg !
/ || CrossChex.mdb 5/28/20151:13 PM MDE File
Recent Places R
Shortcut Function
| =
Desktop ="
i b = Business Append Late
i . Libraries Leave Record Early
LY
- 9
‘..!, q = o Real-Time Access statistics
Network Management Contral analysis
File name: | - Open
=]
-_‘_ 5 Filess of type: [Mlcrosorltlfllce Access Database [“mdh) v] [ Cancel ] System Help
Help Asked Submit
Jocumentatior Questions Question
Lagin Usar [ADMIN] | Software Yersion [1.0.00] | ANVIZ Global, Inc ‘ 2016-05-28 Thursday 13:17:28 | "

Select the path to the database you want to restore, click [Open], the following window pops up:
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Prompt infarmation

o Restore database completed, need to restart,

Click [ Confirm] to restart the software.

3.8.10 Clear Obsolete Date

Click [Clear Obsolete Date] in [Data Management] menu, the following window pops up:

Seltings Emplovee i anagement Unit b anagement Record tanagement Attendance Management [rata M anagement Help
[ ] = s 410
8B 655 928 & & )
Lunap On Append Group Export Irmpaort Expart, Impart Backup Hestore Claar Dperallon Change Log
Business/Leave Record  Late/Early Fecord  Record Employes  Employes Databaze  Database Obzolste Data Log Records
Attendance Exception [rata b anagement
Condition
Select the end date 2018/ 418 [Eid

Select the deadline of relative Obsolete Date, click [Clear] to complete the operation.

3.8.11 Operation Log

Click [Operation Log] in [Data Management] menu, the following window pops up:

Settings Employee Management LInit M anagement Recaord Management Attendance Management [1ata M anagement Help
- - X =1 ——— L1000
.
8 6% 28 & d BEA T & ¢
Away On Append Group E=port Import E=port Import Backup Fiestore Clear Operation | Change Log
Business/Leave Fecord Late/Early Fecord  Record Emplayes  Employes Database Database Obsalete Data Lag Fecards
Attendance Exception [1ata b anagemnent
Caondition
D Adrmin Date Time Remark.

The log records all the Operation Logs in this management program, select [Admin] and the
corresponding time period, click [Search] button, then you can see what operations and what settings the

administrator has managed in this time period, which is more convenient for multiple administrators using
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simultaneously.

3.8.1 Change Log Records

Click [Change Log Records] in [Data Management] menu, the following window pops up:

Seftings Employes Management Unit t anagerment Record kanagement Attendance Management [1ata M anagement Help
[ ] - H L= — & wJn
%)
8 69 998 & s BB O i
Laway On Append Group E xport Irnpart, E=port Irnport, Backup Restore Clear Operation | Change Log
Business/leave  Record  Late/Early Record  Record Employez  Employes Database  Databaze Obsaolete Data Log Records
Altendance Exception [rata b anagement
i
Caondition
Departrment |v Fram 2015 418 B~
Emploves ID '] To 2018/ 513 B~
Department Employee ID Name Clocking Time Status Madify type Reasons Adminiztratar Date

Select Department, Employee ID and Time, click [Search] button, then matching records will be
displayed in the list below.

Note: Change Log Records show all the modified attendance record; if wrongly modify the record in the
process of operating the system, you can select the record, and then click [Restore] button to correct the

record.

Click [ Close] button to exit this window.

3.9 Help

Help including “Software Upgrades”, “Submit Question”, “About the Software”, “Help Documentation”

as below:

Settings Employes b anagement Unit k4 anagement Record Management Attendance Management [rata Management Help
@ £ ® B @
Software Subrmit Frequently About the Help
Upgrades  Ouestion  Asked Ouestions Software  Documentation
System Help
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3.9.1 Software Upgrades

Anviz biometric management software supports online software upgrades. Click [Software Upgrades]
button. The system will automatically run, "Update.exe". The application will automatically connect to the
software server of Anviz Biometric Technology Co., Ltd., find the latest software upgrade in the server, and

download the software upgrade package to install, as below:

|lpdate

Mo new verzion. -

100% |

Current version: 1.0.0.0 , Latest verzion: 1.0.0 beta

In "Online Upgrade" dialog, the version information of the upgrade pack will be prompted. After

selecting the latest version, click the "upgrade", the software upgrade package will be downloaded and

installed on your system, and prompts the current software version.

Note: The software upgrade is incremental upgrade, it can effectively reduce the download traffic and
data loss, use automatic software upgrade will not overwrite database use, ease of use.

3.9.2 Submit Question

Anviz Technology Co., Ltd always pay attention to the user's software experience, integrating the
"submit questions online" button in the software, enabling customers to submit quickly. Submit the
problems and BUG encountered in the process of using software timely, our R&D and technical team will
give you the best service.

Click [Submit Question] requires the customer's computer must be connected to the Internet , and
having been registered as a member of Shanghai Anviz Technology Co., Ltd. is required before submit

questions.
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Setlings Employee M anagement Lrit b anagement Record M anagement Attendance Management Data Management Help
@ £ B D ©
Saftwars Subrmit Frequently Abaout the Help
Upagrades | Question | Asked Questions Software  Documentation
System Help
-
MyAnwz LOg IN Forgot your password? Register
User Mame:
Password:
Title:
Product  Choose Category %  Choose Model v _"E:G
o
Category: 2
=
Trouble:  Please Select v <
Contents:
< 1 . +
Login User [A0MIN] Software Yersion [1.0.0 beta] | AHYIZ Global, Inc 2015-05-19 E#A— 17:00:06 g

3.9.3 Frequently Asked Questions

In order to better help customers to solve the software and equipment problems encountered in the
process, we integrate [Frequently Asked Questions] button in the software. Click the button when your
computer is with installed system connecting to the Interne. Software also will automatically connect to the

technical support page on Shanghai Anviz Technology Co.,Ltd. official website.
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Settings Employes Management Unit Management Fecard Management Attendance Management Data Management Help
P8 % @
@ g 0
Software Subrmit Frequently Abaut the Help
Upgrades  Question | Asked Questions Software  Documentation
Supstem Help
-
Select Product %V  Choose Model v

Al Hardware Firmware Software SDK  Other

Why device can not find USE flash drive

m

After plug device to pc via USB, prompt
message "can not recognize the USE device”

Q: Why device can not find USB flash drive

There are various USB flash drive in the market, Anviz device can not compatible with all

OAL000 SOLITE_MISUSE Error the USB flash drive. We suggest the brands and capacity of USB flash drive in below table.

VF30 keypad flash Toshiba Hingston SanDick Disney E

% 166G ki o 186 506 s % K 160
Device time issue "

Pass Pass Paze Pase Pasze Pass Pass Pase Pasz Pass 6 T
How to set the device back to factory default fen || e || e | b B || e || e | e | e || e g}

iz
Forget password of Facepas/Facepass Pro «
Why the user register in the device can not
open the door
Why the device can not read the fingerprint
Which operation system does Anviz SDK il
Y
4| 10 | 3

Login User [ADMIM] | Software Yersion [1.0.0 beta] | ANVIZ Global, Inc | 2015-0519 B#A— 17:00:26 | |

Users can quickly find the software and equipment problems encountered by "Frequently Asked
Questions Database". Customers can follow the detailed help files to solve their own problems encountered

efficiently.

3.9.4 About the Software

Click "About the Software" button, the dialog box of software version information will pops up.
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P AIM CrossCHex

CrossChex Access Control and Time Attendance Management System

CrozsChex Standard
Software Yersion [1.0.0 beta]
AMYIZ Global. Inc

Hitp:/ 'www_anviz.com

Copyright 2001-2012 Anviz Co., Ltd.

The software version name, company name and the official website, and software copy rights will be

displayed.

3.9.5 Help Documentation

Click the “Help Documentation” in the software, the system will call System Help Manual; it will be

more convenient for the customers to familiar with the software operation and use.
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